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HIGHWAY SAFETY MANAGER

DESCRIPTION:  Under limited supervision, supervises and coordinates the activities of staff engaged in research projects involving the design, collection, and interpretation of highway safety program and demographic data; supervises the Department of Roads Risk Management Program; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Identifies risks and areas of potential loss to the Department of Roads and recommends policy, procedural and/or operational changes to reduce or eliminate these risks.

Defines, implements and evaluates the problems and objectives of research studies and surveys of hazardous highway locations to assure the reliability and validity of the data gathered.

Directs the collection and compilation of statistical data on the location of statewide traffic accidents to determine high accident locations and to determine if a highway safety project should be developed for a particular location.

Manages the 3+ portion of the 402 safety program and the preparation of the 55 MPH/Height and Weight certification package.

Manages the State Property Damage System.

Identifies and assists in developing appropriate Safety and Risk Management orientation and training sessions.

Maintains the traffic accident data base.

Supervises and/or performs the investigation of claims against the Department of Roads.

Plans, assigns, and directs the activities of subordinate staff to achieve the unit's goals and to ensure the consistent application of administrative and/or technical policies, procedures, and standards.

Confers with and advises subordinate staff to exchange information on and/or explain policies, procedures, and standards and to identify the characteristics and impact of problems and formulate possible solutions.

Compares performance and/or products of subordinate staff with established standards to determine and recommend personnel actions such as appointments, promotions, disciplinary actions, grievances, status changes, and separations to agency management staff, to identify employee training needs, and to improve career advancement potential.

Trains subordinate staff in the principles and practices of research methodology and the analysis and interpretation of statistical, economic, or administrative data to maintain and/or improve the performance levels of employees through exposure to the job knowledge and abilities necessary to perform the work in accordance with established performance standards.

HIGHWAY SAFETY MANAGER (continued)

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  agency policies, rules, and procedures pertinent to the collection and analysis of data or material; State and Federal laws, policies, and standards governing the mission and/or programs of the agency; available literature and other resource material pertinent to the programs and activities of the agency; the legislative process and governmental activities; mechanical and electrical equipment and material used in processing data, including packaged computer software and computer terminals.

 Ability to:  interpret and apply State and Federal laws and standards and agency rules, policies, and procedures; understand and apply technical narrative material.

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  the principles and techniques of supervision; the principles and procedures of research design and analysis; statistical methods and formulae; the techniques and procedures of program evaluation; resource material concerning statistical data and collection methods; manual and automated methods for data collection and analysis.

Ability to:  plan, organize, assign, and evaluate the work of subordinate staff; communicate orally and in writing to exchange information, research findings and conclusions; apply oral and written instructions on data collection, analysis, and presentation of numerical data; design and coordinate the implementation of research projects within organizational constraints and resource limitations; identify trends and critical elements in demographic data; summarize administrative data and statistics into technical reports, charts, graphs, and tables.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Experience in researching/evaluating data, issues, policies, and/or standards pertinent to program activities, organizational administrative functions, or demographic characteristics AND experience in supervising or assisting in supervising staff.

